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Compliance Manager

e Location: Farnham, with periodic visits to London based on business needs (eg meetings, training or
collaboration).
e Employment Type: Full-time or Part-time (minimum 30 hours per week)

About the Role

We are seeking a skilled and proactive Compliance Manager to take over an established role within a
Group comprising of seven entities in the professional services sector. This position plays a critical part in
maintaining and evolving the Group’s compliance framework, ensuring continued alignment with legal,
regulatory and ethical standards.

You'll work closely with the Executive and Senior Leadership Teams (SLT), acting as a trusted advisor on
matters including GDPR, AML, risk management and training. This is a hands-on role with strategic
influence, offering the opportunity to shape compliance culture across the Group.

Key Responsibilities

Compliance Strategy, Governance & Policy Development

¢ Design, implement and maintain a Group-wide compliance framework.

e Conduct regular reviews of compliance processes and ensure alignment with current regulations.

¢ Draft, update and roll out compliance policies and procedures in collaboration with operational leads.

e Map regulatory changes to existing policies and ensure timely updates and communication.

e Ensure compliance with all relevant regulatory requirements, including (but not limited to) UK Market
Abuse Regulation (UK MAR), General Data Protection Regulations and Anti-Money Laundering
requirements.

e Stay informed of emerging compliance requirements and work with SLT to plan and execute necessary
changes.

¢ Lead the development and maintenance of the Enterprise Risk Management process, with the assistance
of operational leads.

o Assist with the completion of third-party risk assessment questionnaires when required by clients and
other parties.

AML & Financial Crime

e Serve as the Group Money Laundering Reporting Officer (MLRO).

e Maintain up-to-date knowledge of AML/KYC regulations and ensure compliance across the Group.

¢ Conduct and update business-wide AML risk assessments annually for all AML-supervised entities within
the Group.

e Monitor and communicate changes to AML requirements (eg FATF high-risk third country list) to all staff.
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e Investigate internal reports of suspicious activity and make reports to the National Crime Agency in line
with legal requirements.

e Manage annual renewals for AML supervision and liaise with regulators as needed.

e Act as the point of second opinion for front-line teams when they encounter high-risk or complex KYC
files.

e Conduct enhanced due diligence (EDD) for high-risk clients, including overseas company tracing, PEP and
sanctions screening, source of wealth and source of funds enquiries and adverse media investigations.

e Oversee electronic AML verification systems, including user access and cost management.

e Evaluate and recommend new AML technologies to support evolving regulatory needs.

Data Protection & GDPR

e Act as the Group Data Protection Officer (DPO).

e Ensure the organisation remains fully compliant with GDPR at all times, proactively identifying and
addressing any gaps or risks.

e Manage Data Subject Access Requests (DSARs) from initiation to resolution.

e Assist in the creation of Data Protection Impact Assessments (DPIAs) and conduct Legitimate Interest
Assessments (LIAs) when required.

¢ Update privacy policies for each entity at least annually.

e Lead the development and maintenance of a Records of Processing Activities (ROPA) for each entity.

e Support the development and maintenance of the Group's data retention schedule.

e Lead the renewal and governance of Cyber Essentials and IASME certifications.

¢ Provide expert guidance on data protection queries from stakeholders at all levels and ensure privacy by
design is embedded in business processes.

Training & Awareness

¢ Design, deliver and coordinate face-to-face training programmes on key compliance topics including
AML and GDPR to all stakeholders.

e Use the internal Learning Management System (LMS) to track, manage and meet ongoing training needs
across the organisation.

e Ensure compliance training is embedded in onboarding processes for all new employees.

e Contribute regular compliance updates and educational content to the monthly staff newsletter.

e Champion a culture of compliance and ethical conduct across the organisation.

Monitoring, Reporting & Auditing

e Perform regular compliance audits and develop reporting tools for Executive and Operational Leads.

e Monitor and report on compliance breaches and emerging risks.

e Prepare compliance reports for the Board on a quarterly basis, summarising audit findings, policy
developments, risk assessments, regulatory updates and emerging risks.
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Stakeholder Engagement

e Act as a trusted advisor to all stakeholders on compliance matters.

e Develop and distribute client guides, internal help sheets, policy updates and blogs to promote
compliance awareness.

e Support SLT in embedding compliance into business planning and decision-making processes.

e Promote ethical behaviour and regulatory awareness across all levels of the organisation.

Experience & Attributes

e Proven experience in a compliance role within legal, financial services, accountancy or other regulated
sectors.

e Strong understanding of GDPR, AML and risk management principles.

e Experience in designing and implementing compliance frameworks, policies and processes.

e Excellent written and verbal communication skills, with the ability to engage and influence stakeholders
at all levels.

e Strong analytical and problem-solving skills, with a proactive approach to identifying and mitigating risks.

e Familiarity with CRM systems, Microsoft Office and specialist compliance platforms.

e Experience acting as a Money Laundering Reporting Officer and/or Data Protection Officer is highly
desirable.

Why Join Us?

e Strategic role with influence across a growing Group.

e Flexible working arrangements (full-time or part-time).

e Supportive leadership and collaborative culture.

e Commitment to professional development and continuous improvement.

e Opportunity to build on a strong foundation and shape the future of compliance across the organisation.
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